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NATIONAL COMMISSION FOR WOMEN
RESEARCH & STUDIES CELL

Guidelines for Grant of Financial Anistance to NGOs ete, for undertaking
Research Studies and organkxing Worlshops, Public Hearings, ete.

The Mationol Commission for Women (NCW) undertakes research
studies, and organise workshops/seminars and public hearings on various
issues under the mandated octivities. This tosk is entrusted to Non-
Governmental Organizations (NGOs), Ressarch and Study Centres of
Universities, State Commission for Women and for the purpese finoncial
assistance is given to the organizations concerned. Financial ossistance is
as per the norms of the Commisslon. Seminars/Conferences/Workshops/
Public Hearings maoy also be orgonized by the Commission directty.

2. A list of subjects on which Public Hearings, Seminars, Workshops
etc. ore organized or Studies/Reports are commissioned by the NCW is
appended. (Appendix-1}

Schemes for financial assistance to organizations for carrying out Retearch
Studies etc.

3. The schemes are explained hereunder for the guidance of the
arganizations/individuals who wish to undertake the activities/projects:

(i) Special studies/research projects

Research studies | projects are sponsored with a view to making policy
recommendations in respect of issues relating to advancement, welfare
and empowerment of women. The eligible organizations who apply for grant
of financial assistance are required to send with their applications the
tollowing documents:

{1} Certified copy of Registration Certificote.
{2) Certified copy of Memorandum and Articles of Associaotion.

{3) Certified copies of the Audited statements of accounts for the
lost three years.
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(4)  Annual/ Activity Report of the last 3 yeors.

These requirements are dispensed with in the case of State
Commission for Women, Government bedies and Women Reseorch Study
Centre of Universities.

The extent of financiol assistance for preparation of special studies |
research projects is as follows :

{a)  Project Director Lump sum honorarium not exceeding
Rs. 10,000/- for projects upto one year
and not more than Rs. 20,000/ for
projects exceeding one year.

(b}  Project Coordinator Rs. 10,000/~ per month
{c}  Research Officer/ Rs. B,000/- per manth
Stotisticion
{d}  Field investigator Rs. 4,500/~ per month
(e}  Typist Rs. 3,000/- per month far half the
project perigd.
ifi TADA As per Govt, of India Rules. Air travel

to Project Director with prior approval
of Commission in specific cases.

(g} Data processing, To be provided on the basis of actual
preparation of copies expenditure.
of the reports of the
studies/projects
{h) Overhead/Contingencies Mot exceeding 5% of the total estimated
chorges/expenditure

The time frame for research studies will be decided according to the
nature of the studies and would not erdinarily excead one year. For research
studies entrusted to individuals, that individual would be affiliated with an
organization and the money be released through thot organization.
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The form of application for grant of financial assistance is given in |
Annexure-l. After the completion of study project, the draft study report
{10 copies) shall be submitted to the Commission by the concerned
organization alongwith its soft copy on CD. The report will be considered
by the Commission for acceptance. The Commission may accept the report
in toto or with modification. The Commission may reguire the orgonization
to make such modifications as may be deemed necessary.

Financial assistance will be released in three installments - first
installment of 40% of the project cost along with the sanction of the grant,
second installment of 40% on completion of field study and receipt of interim
report and 20% as third and final installment on submission of the CD and
10 copies of the report in the format (Annexure-ll) along with utilization
certificate and oudited accounts of expenditure certified by Chartered
Accountant with original vouchers and acceptance of the study report.

(i)  SeminarsWorkshops/Conferences

Workshops/Seminors/Conferences are organized for obtaining
different view points and suggestions from cross-section of society in order
that the Commission may formulate suitable policy recommendations for
consideration of Government.

The documents os mentioned in para 3(i) are required to be submitted
by the opplicont organizations.

The following are the monetary ceilings/norms for organizing
seminars/workshops/conterences;
{a) State Level Progrommes Upto Rs. 1,00,000/-
(b) Regional Level Progrommes Upta Rs. 2,00,000/-
(e} Mational Level Progrommes Upto Rs. 3,00,000/-
Budget components for seminar/workshop would be broadly:-
(o}  Advertisement, Banner, Photogrophy, Hall Rent, etc.
(b}  Refreshment, TA, Honororium to resource persons

{e)  Other organizing expenses ond miscellaneous expenses
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The financial ossistance will be released in two installments, 70% of
the sanctioned amount will be released after the proposal is approved by
the MCW. The balonce amount will be released after the submission of the
utilization certificate signed by Chartered Accountant, audited accounts of
the expenditure along with originel vouchers of expenditure and 10 copies
of the report of the programme along with a CD of the Report. The release
of the final installment will be subject to acceptance of the report of the
programme.

Proforma of application for finoncial ossistence ond format of the
report of the programme are at Annexure-I1l & IV,

{ii) Public Hearings

Public hearings ore organized to abtain first-hond knowledge of the
conditions of women in their own orea, without relying an secondory sources.
The Hearings are organized, with funding from the NCW, by NGOs/3tate
Women Commissions/ Government Agencies (viz District Administration,
etc.), in places which ore eosily occessible to women workers, The public
hearing provides forum for listening to workers problems and recording
their depositions with a view to gaining insight into the problems and finding
redressal measures.

The fellowing are important features of public heoring:
1.  Theissues to be discussed in the public hearing should be identified.

2. There should be wide publicity of the public hearing so that maximum
number of affected persons could attend it.

3. The State Government guthorities should be invited well in advance.

4,  The public representatives from the area such os MPs, MLAs, local
leaders like Sarpanches/ Panches, Municipal Corporators should also
be involved.

5. The specific coses to be discussed in the public hearing should be
brought to the notice of the Commission with supporting documents
so thot the State Otficlals could be informed about those coses.
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#.  Financial assistance of Rs. 20,000/- for other than M.E. states and
Rs. 40,000/- tor M.E. States is sonctioned and oll items of expenditure
should be supperted by vouchers in original,

7.  The financial assistonce would be released in two instollments - 70%
of the sanctioned amount in odvance and the rest on receipt of the
tollowing :-

[ Report of the public hearing {10 copies) and a CD thereof in
the prescribed format

¢  Original vouchers

e Audited stotement of accounts duly signed by Chaortered
Accountant

= Utilization Certificate signed by Chortered Accountant.

Proforma of application for financial assistance tor organizing public
hearings and format for the repert of the public hearing are given at
Annexures-V & VI respectively,

Ceneral
Financial ossistance to orgonization will also be subject to :-
a. Mo equipment or assets will be purchased out of the assistonce.

b.  Seporate accounts of items of expenditure will be maintained
and the same will be subject to test check by the Commission
or its representations or CAG of India.

€.  The organization will not ordinarily, receive a grant from any
other source for the same purpose ond activity,

The orgenization seeking finonclal assistance hos to submit an
undertaking as per the format given in Appendix-il.
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ANNEXURE -|

Form of application for grant of financial assistance for
projects of Research Studies

[Mote: Application Is to be submitted in the fermat as below. Those

received in incomplete form will not be entertained).

Mame of the organization with
complete postal address with
Telephone Mo

Fax Mo and E-mail 1D

Whether registered under the
Societies Registration Act, 1860,
or any ather Act, (to be specified)
and the date of registration
{please enclose o copy of the
Registration Certificate)

(i}  Particulars of the present members
of Executive Body/Board of
Menagement; date en which it was
constituted and tenure

(i) Mame of the person and his/her
designation, nominated/autherized
to act on behalf of the arganization

(il Mome of the Project Director, his
Telephone Number, Fax Numbes,
Mebile Mumber and E-mail 1D

Details of the project for which gront-in-aid is sought

{iy  Title of the proposal

{i)  Synopsis of the proposal including budget & time frame of the
study

{iil} Cbjectives of the project

(&)
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{iv) Geogrophicol grea thot will be covered

(v} Target group that is sought to be studied

{vi) Expertise/experience that the organization
has in planning and implementing such
programmes,services (Details of one or two
projects recently completed to be given)

Financiol ossistance sought with break-up of
cost estimates (item-wise)

Time frame for completion of the project

If the project is to be undertaken by
an individuol, detoils of the ergonization
to which he or she is affiliated

Is it proposed to receive grant/funds

fram any other source far the same
purpose or activity to which this
application pertains? If so, details thereof

Information relating to the grents received
or likely to be received from the NCW tor
any other activity. If any grant had been
received in the post, details thereof

with file/letter Mo. of the Commission

Additional information if any
List of documents attoched

Signaoture & Designation
With seal/stomp
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ANMEXURE-1I
Format for Reszarch Study
Cover page —  Containing title of the Research Study

s Mome ond address of the erganization
carrying out the Research Study

—  Details of the funding organizetion (i.e.
Mational Commission for Women) to be
given prominently ot the bottom of the

caver poge.
Chapters
1 Preface
2. Introduction {a)  Baockground of the subject matter of the
Research Study, empirical studies already
carried out on the subjects in the country
etc.
(b}  Objectives of the Study
3. Onwords Chaopters dealing with topical/thematic analysis
based on data/information collected, empirical
information etc. Each chaopter should conclude
with observations based on the analysis.
4.  Conclusion Summary of the Study Report. It should olso

contain actionable recommendotions classified
by implementing agencies such as:

i) Central Government
i)  Stote Government
iii} Local Self Government
iv)]  Any other agencies
Mote : A €D of Report should be sent alongwith the report
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ANNEXURE-INI

Form of application for grant of financial assistance for
organizing seminar/conference/workshop

{Mote: Application is to be submitted in the format as below, Those

received in incomplete form will not be entertained)

1.

Maome of the orgonization with
complete postal oddress with
Telephone No

Fax Mo and E-mail ID

Whether registered under the
Societies Registration Act, 1860,
or any other Act, {to be specified)
and the date of registration
{please enclose a copy of the
Registration Certificate)

] Porticulars of the present members
of Executive Body/Board of
Management; dote on which it was
constituted and tenure

(i)  Mame of the persan and his'her
designation, nominated/outhorized
to act on behalf of the orgonization

{ili} Telephone number, Fax number,
Mobile number and E-mail D
of the contoct person

Details of the Seminar/Conference/Workshop
tor which grant-in-oid is sought:

(i)  Title of the subject of Seminor/Workshop
(i)  Synopsis of the proposal

%
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(i) Objectives of the Seminar/
Conference/Workshop

{iv) Geogrophical orea to be covered
{v}  Target group that is sought to be served

{vi) Expertise/exparience that the organization
has in planning and implementing such
seminars/conferences/workshops (Details
of one or two such programme recently
orgonized to be given)

Financial assistance sought with break-up
of cost estimates (item-wisa)

Tentotive date(s) of the progromme

and venue

s it propeosed to receive grant/funds from
any other source for the some purpose

or octivity to which this application pertains?
It 5o, details thereof,

Information relating o the grants received
or likely to be received from the NCW for
any other activity. [f any grant had been
received in the past, details thereof with

filefletter No. of the Commission
Additional information, if any

List of documents ottached

Signaoture and Designation
with sealstomp
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ANNEXURE-IV

Format for the Report of Seminar/Workshop

Cover page —

Chapters

1.

3.
k.

Introduction

Containing title of the Seminar/Workshop

Mame and oddress of the orgonization holding
the SeminarWorkshop

Details of the funding arganization (i.e. National
Commission for Women) to be given prominently
at the bottem of the cover page.

{a) Background of the subject matter of the

Seminar/Warkshop.

(b) Objectives of the Seminar™Workshap,
output expected etc,

Methodology

{a) OQutline of the Procedure adopted for
conduct of the SeminarWorkshop

{b) Details of Resource Persons/Experts

— A brief on inougural function, if any.

—  Gist of key-note eddress and presentation by Chief Guest/Guest
of Honour/ Resource person(s)

—  Summary of delibergtions - session-wisefinteractive session
A brief of valedictory address/vote of thanks
Observations/Summing up

Recommendations/Action Points

(i}  These relating to State Administration and/or its agencies

(i}  These relating to Govt, of India and/or its ogencies

(11}



Annexures:

Include suggestions as to how the problems raised in the
seminar/warkshop could be redressed and identification of
Departmentsfagencies for implementation of the
recommendations.

List of dignitaries participated

List of Rasource persons/experis

List of Participants

Presentations, if any, made by experts
Photogrophs of Seminar™Workshop
CD of the Report
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ANNEXURE-Y

Farm of application for grant of financial assizstance for
organizing Public Hearing

(Mote: Application is to be submitted in the format os below. Those

received in incomplete form will not be entertained).

f

Mame of the organization with
complete postal address with
Telephone Mo

Fax Mo and E-mail ID

Whether registered under the

Secieties Registrotion Act, 1850,

or any other Act, (to be specified)

and the dote of registration

{please enclose o copy of the

Registration Certificote)

(i)  Porticulars of the present members
of Executive Body/Board of
Management; date on which it
was constituted and tenure

(i) ~Mame of the persen and his‘her
designation, nominated/outhorized
to Act on behaolf of the erganization

(il  Telephone number, Fax number,
Mabile number ond E-mail ID
of the contact person

Details of the Public Hearing for
which gront-in-aid is sought :-

(i}  Title of the theme of Public Hearing
(i}  Subjectsfissue(s) to be discussed
in the Public Hearing
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{iii)  Objectives of the Public Hearing
(iv) Geographicel area to be covered

(v}  Mumber of Persons (Women
Workers) expected to porticipate

(vi) Gist of specific cases to be
discussed in the hearing

{vii) Tentative dote ond venue of
the hearing

{iy  Financiol assistonce sought
i} |tem-wise cost estimote

Is it propesed to receive grant/funds from
any other source for the same purpeose or
activity to which this application pertains?
If 50, details thereof.

Information relating to the grants received
or likely to be received from the NCW for
any other activity. If any grant had been
received in the past, details thereof with
file/letter Mo. of the Commission
Additional infermation if any

List of documents attached

Signature and Designation
with zeal/stamp
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ANNEXURE-VI

Format of the Report of Public Hearing
Cover Page —  Containing title of the Public Hearing

—  Mome ond oddress of the orgonization heolding
the Public Hearing

—  Details of the funding organizatien {i.e. Mational
Commission for Women) to be given prominently
at the bottom of the cover page.

Chaptens

1. Introduction ()
{b)
{a)
(b)
(e}

2. Proceedings

Background of the subject matters of the
Public Hearing i.e. problems expected to
be yoiced in the Public Hearing; historicol
and other reasons, it any.

Objectives of the Public Hearing, output
expected efc.

Methodolegy

Qutline of the Procedure adopted for
conduct of the Public Hearing

Details of sample selection

Geographical area(s) covered by the
sample [i.e. area/village(s)/eccupational
groups)

—  Compasition of Jury, it any

—  List of Resource Persons, if any

—  List of Porticiponts

— A brief on inougural function, if any

—  Summary of presentations by Experts (if any)

—  Summaory of the depositions by participants
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51.Ma.

Name of
atfected

party

Mature of
problem
[In 1-2 line)

Deptts.
concerned

Mead for
appreaching
gommission

Suggested
action

Details of Interactive Session (in brief)

(i)
(i)

(i)

Administrofion's response

Commitments given by Administration - DM/Police/any

ather
Time bowund?

3. Observations/Summing up
Recommendations/Action Points

(i
{ii)

Those relating to Stote Administration
Those relating to Govt. of India

Include suggestions as te how the grievances of the participants could
be redressed and identification of Departments/agencies for
implementation of the recemmendations.

5. A brief of valedictory address/vote of thanks

Annexures :

(a)
(b
(e}
(d)
(e)

List of dignitaries participated

List of

Participaonts

Presentations, if any, mode by experts

Representations submitted by participants
Photographs of Public Hearing
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18.
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21.

APPENDIX-I

List of subjects on which Public Hearings, Seminars [ Werkshops
and Studies to be conducted

Sati, the social evil and its impact on society with particular reference
to women

Child Marriage ond its impact

Prohibition of Child Marriage

Declining sex ratic {Couses of Female Foeticide}

Free Legal Aid to Women - Awareness camps

Study of women in Panchayots

Trafficking of women and the girl child

Conditions of Wemen vis-a-vis Tourism

Status of Tribol women in the concerned states

Study on Lond Rights of women

Status of Muslim women in the concerned stote

Condition of Women in handicrafts, embroidery, textile printing, tie

and dye

Study on occess to Health services ond educotion of disabled girl
child

Study on women with disability

Study on the existing laws with reference to women employed in
various industries viz. software, [T biotechnology ete.

Study on availability of micro-credit to women and the role of 5SHGs

Study on the conditions of women engaged in Agriculture and allied
activities

Women in Handloom, weaving sector/hoslery industries
Rights of Tribal women vis-a-vis Forest lond (MFF, CPR)
Study on Violence against Dalit women

Evaluatien Study on conditions of Women in Joils including Remand
Homes
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23.

24,

26,
27,
28.

29.
30.

al.

32,
33.
34
35.
36.
7.

38.

a0.

41

Rehabilitation of Women affected by natural colamities like Tsunami,
earthquake, flood etc.

Seminar on Extent of Rehabilitation of Women disploced or offected
by large scale development projects

Study on Impact assessment of the activities of NCW
Study of Women Journalists working in Electronic Media
Study on Women with HiV- Psycho-social implications
Globalisation and its impact on women venders/troders

Monagraphs on successful Women's Movement (Anti-Arrack, Chipke,
Meiro Paibis ete.)

Women ond political participation

Study on (marginalisation of) traditional socio - econamic - cultural
activities performed only by women

Study/Seminar er Reproductive ond Maternal Health core systems in
the country

Public Hearings on Fisher women

Public Hearings on Women Weavers

Study on Review of Laws

Rodie/TV Programmes on Women issues

Public Hearings on Jute Women Weavers

Study on the problems and issues faced by women Sarpanches and
Panches

Monitoring of Implementation of SC Judgement on Sexual
Harassment

Study on Government of Indio Report on Stotus of Women

Public Hearings on Effect of Alcohofism & Drugs in North Eastern
Reglon

Study on the Impact of the epening of International Borders on Women
traders in the Morth Eastern Region.
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APPENDIX-1I
UNDERTAKING

[T'he name -nf *he nrgunir.uhnn "indl'm:fuul
Resu;rch ﬁ.dwm-."ﬂepart wrlter‘,l hereby agrees/agree to be responsible for-
(i) Proper administering and managing of the funds exclusively
far the work for which Hnancial assistance is granted by the
Mational Commission for Women; and

{ivy Refunding the full amount wirth interest thereon in cose of
misuse or unauthorized use of funds for purposes other than
those indicated in the Sanction Order of National Commission
for Women; or for withholding or suppressing any information
regarding the funds/grants from other official sources in respect

of the project for which sanction has been owarded.

Signature

Mame
On behalf of

(Mame of the organizotion and seal)
Signature of Witnesses:

M.B. In the case of Research Studies/Study Reports, etc. undertaken by
individual Research Adviser, the undertaking will be furnished by the
individual concerned duly endorsed by the arganization through which
the funds are released to the individual.

(19)



